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Hacrosimee IlonmokeHue paspabotaHo Ha ocHoBaHuM KoHcTUTylUH
Poccutiickoit @enepannm, OenepanpHoro 3akoHa ot 19 mexabps 2005 Ne 160-03
«O parupuxkanuun Konsenunn CoBeta EBponbl 0 3amuTe (GU3HYECKUX JUL TPH
aBTOMATU3UPOBAHHON 00pabOTKE NEPCOHATBHBIX JTaHHBIX», DeepalbHOrO 3aKOHA
ot 27 utonsg 2006 Ne 152-®3 «O mepCOHATBHBIX JaHHBIX», TPYTOBOTO KOJEKCA
Poccuiickoit ®@enepauuu, PenepanpHoro 3akoHa ot 27 utona 2006 Ne 149-03
«O0 unbopmaruu, HHPOPMAIIMOHHBIX TEXHOJOTUIX U O 3aluTe MHPOPMAII) U
IPU3BAHO OOECIEUNTh NpaBa U CBOOOy yUaCTHUKOB 00pa30BaTEIbHOIO MpoIiecca
pu 00pabOTKE UX MEPCOHATBHBIX JaHHBIX.

1. O0mue moJ1oKeHus

1.1. I[lepconanbubie nanHbie PaboTHUKa - cBefeHUst 0 (pakTax, COOBITHSIX U
00CTOATENbCTBAX JKU3HU PaOOTHHKA, MO3BOJSIONIME UICHTU(PUIUPOBATH €T0
JUYHOCTH, HEOOXOIUMBIE AIMHHUCTPAIIUN B CBS3H C TPYJAOBBIMH OTHOIIICHHUSIMH C
PaboTHukom u kacaromuecst PabotHuka.

1.2. K nepcoHanbHbIM 1aHHBIM PaboTHHMKA OTHOCATCS:

- CBEIICHMS, CcoOJepxaluecs B Macnopre WIA HWHOM  JIOKYMEHTE,
YAOCTOBEPSIIOIIEM JINYHOCTB;

- nHQoOpMaIU, coepKaIIasics B TPYJ0BoM KHUKKe PaboTHUKA;

- uHpopMaIms, coJieprKarascs B CTPaxoBOM CBHJIETEIILCTBE
rocyJJapCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHMS;

- CBEJICHMsI, COJAEpIKaIIuecs B JOKYMEHTaX BOMHCKOTO yuera (mpu uX

HaJIN4IUN);

- uHdopManus 06 00pa3zoBaHUM, KBATU(DUKAIIMY WM HATMYUM CIICIIMATBHBIX
3HAHWH WIN TTOATOTOBKU;

- uHQopMmalMss O COCTOSIHUM  3710poBbsi  PaboTHuka (cBeaeHuss 00

WHBAJIUJIHOCTH U T.I1.);

-IHH;

-IIOKYMEHTBI, COJAEpIKaIlue CBEACHHUS, HEOOXOIUMBIC ISl MPETOCTABICHUS
PaGoTHuKy rapaHTMii W  KOMIICHCAIlMH, YCTAHOBJEHHBIX JCHCTBYIOIINM
3aKOHOAATENBCTBOM (JOKYMEHTBI O COCTABE CEMBH; JIOKYMEHTHI O COCTOSIHUH
310POBbS JETEH;



- JIOKYMEHTBI, TOATBEPXKIAIOIINE  JOMOJHUTEIbHbIE TapaHTUU U
KOMIIEHCAIIUU 1o ONpeIeICHHBIM OCHOBAHUSIM, MPEAYCMOTPEHHBIM
3aKOHOJATEIBCTBOM (JIOHOPCTBE, HAXOXKJICHUS B 30HE BO3JICUCTBUS pajdallid B
cBs3U ¢ aBapueit Ha YUepHoObuibcKoM ADC U T.11.);

- IOKYMEHTHI 0 OepeMeHHOCTH PaboTHHIIHI,

- IOKYMEHTBI O BO3PacTe MaJOJIETHUX JeTel ).

1.3.Bce mnepcoHaibHBIC AaHHbIE O PaboTHUKE aIMUHHCTpAIUS MOXKET
MOJYYUTh TOJBKO OT Hero camMoro. PaOOTHMK mNpUHUMAET peHieHue o
MIPEIOCTABICHUN CBOMX TIEPCOHATIBHBIX JAaHHBIX U JAET corjacue Ha X o0paboTKy
cBOEii Bosiel U B cBoeM uHTepece. Cornacue opopmiiseTcs B MUCbMEHHON popme
B JIBYX OJK3EMIUIApax: OAWUH U3 KOTOPBIX MPEIOCTABISIETCS CYOBEKTY
MEePCOHAIBHBIX TAHHBIX, BTOPOIl XpPaHUTHCS Y ONIEpaTopa MEPCOHAIbHBIX JaHHBIX B
TeUeHue cpoka, ykazaHHoro B Cornacuu. B ciywadx, korma aaMUHUCTpaLMs
MOXET TMOJYYUTh HEOOXOJMMBIC IEpCOHANIbHbIC AaHHbIE PabOTHHMKA TOJIBKO Yy
TPETHETrO JINIA, aIMUHUCTpAIMs JOJDKHA YBEJIOMHUThL 00 3ToM PaGoTHHKa 3apaHee
Y MOJY4YUTh OT HETO MUCbMEHHOE COTJlacue.

1.4. AnmuaucTpaiusa obs3aHa cooOmuTh PaboTHUKY O mensx, crocobax u
MCTOYHHMKAX TIOJYUYCHHUS TIEPCOHAIBHBIX JaHHBIX, a TaKXke O XapaKTepe
MOJICKAIIKUX TOJYYCHUIO TIEPCOHAIBHBIX JTAHHBIX U BO3MOXKHBIX TMOCIEACTBUAX
oTkaza PaboTHuKa 1aTh MUCEMEHHOE COTJIaCHe Ha UX MOJIyYEHUE.

1.5.1lepconanbuble AaHHble PaboTHHMKA SBISIOTCS KOH(PUICHIMAIBHOMN
nHpopMaliet 1 He MOTYT ObITh HCIOJB30BaHbI aJIMUHHUCTpAIlMENd WM JIOOBIM
WHBIM JIUIIOM B JIMYHBIX LIEJISIX.

1.6. Ilpu ompenencHuM oObeMa W COACPIKAHUS TMEPCOHATBHBIX JTAHHBIX
PaGotHuka amMuHucTpanusi pykoBojcTByeTcsi Kouctutymuenn Poccuiickoi
Oenepaunun, TpyaoBeiM  kKoaekcoM  Poccuiickorn — denepanuu, UHBIMU
dbeneparbHBIMU 3aKOHAMH U HacToAmuM [lonoxkeHuem.

2. XpaHneHue, 00padoTKa 1 nepeaaya nepcoHAJIbHbIX TaHHBIX
PaGoTHuka

2.1. ObpaboTKka TEPCOHANBHBIX JaHHBIX Pa0OTHHMKA OCYIIECTBISETCSA ISt
oOecriedyeHns COOMIOACHNUS 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB B
nensx conercTsusi PabOTHUKY B TPYJIOYCTPOIMCTBE, 00YYEHUU U MPOJABUKEHUU T10
ciyx0e, obecnieueHusi JIMUYHON Oe3zomacHOCTH PaboTHMKA, KOHTpOJISI KayecTBa U
KOJIMYECTBA BBIMOJHIAEMON pabOThI, OIUIAThl TPYyJa, OOECIIEUeHUs] COXPaHHOCTH
UMYIIECTBA, TMOJb30BAHUS JBIOTAMH, MPEIyCMOTPEHHBIMH 3aKOHOAATEIhCTBOM
Poccniickont @enepanuy n akTaMyd aIMAHUCTPALUN.

2.2.1lpaBo mocTyIma K mepCcoHaIbHBIM JaHHBIM PabOTHHKA UMEIOT:

- paGoTHUKM JAemapTaMeHTa (ympaBieHHs)) oOpazoBaHus (NIPU HAJTUYUH
COOTBETCTBYIOIIMX TOJHOMOYMMN, YCTAHOBJIEHHBIX NPUKA30M JemapTaMeHTa
(ympaBieHus) oOpa3oBaHus;

- 3aBejyrolIas 00pa3oBaTEIbLHOTO YUPEXKICHUS;

- MeIpabOTHHK;

- TIeJIarOT-TICUX0JIOT;

- 3aM o AXUY.

2.3.3aBemyromasi  00pa30BATENBPHOTO  YUPEXKACHUA MOTYT IepeaaBaTh
NIEpPCOHAIIbHBIC
naHHbple PaboTHWKA TpPEeThUM JHIIAM, TOJBKO €CIM 3TO HEOOXOAMMO B IETSX
peTyTpekKICHUS
yrpo3bl KU3HM U 310poBbsi PaboTHMKA, a Takke B CIyyasX, YCTAHOBJIEHHBIX
benepabHBIMU
3aKOHaMH.

3aBenytoniast 00pa3oBaTEIbHOIO YUPEKICHUS:

e odopmiseT npueM Ha paboTy paOOTHHUKOB,



® 3aIOJHSET TPY/IOBbIE TOTOBOPHI;

® BHOCHUT 3alKCH B TPYAOBbIE€ KHIKKH;

e BbJAacT HUH(OpPMALMIO O TEPCOHAIBHBIX JIaHHbIX PaboTHHMKA 11O
NUCbMEHHOMY 3aIpocy paOOTHUKA WJIM €0 MPEeJICTABUTENSI HA OCHOBAHUU
HOTapUaIbHO-3aBEPEHHON JOBEPEHHOCTH Ha MOJYyYEHUE TaKUX CBEIACHUH O
npodeccoHanbHON JEATENBHOCTH pa0OTHHKA (CIpaBKH, BBIMHCKU U3
IPUKA30B, KOMUU TPYIOBBIX KHIKEK MU T.J.). 3alpoc JOJDKEH COJIepKaTh
HOMEP OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIONIETO JIMYHOCTh PaboTHHMKaA
WJIM €ro 3aKOHHOTO MPEJICTABUTENS, CBEJICHUS O JIaTe€ BbIJIaYM YKa3aHHOIO
JOKYMEHTA W BBIJABIIEM €Tr0 OpraHe, U COOCTBEHHOPYYHYIO MOINUCH
PaGoTHHKa WU €ro 3aKOHHOTO MPE/ICTABUTENS.

24.1lpu mepemaue TMEpPCOHANBHBIX JaHHBIX PaboTHMKa 3aBemyromas

00pa30BaTEILHOTO YUPESKICHUS 00s3aHA:
o NpeaynpeanuTh JIUII, MOTyYalouuX JaHHYI0 HHGOPMAIIHIO, O TOM, YTO 3TU
JTAHHBIE MOTYT OBITh UCIIOJIB30BaHbI JIUIIb B LEJSAX, AJI1 KOTOPHIX OHU COOOIIEHBI,
noTpeboBaTh OT HJTUX JIMII MUCHMEHHOE TMOJTBEPKIACHUE COOJIOICHUSI 3TOTO
YCIJIOBHSI.
2.5.Vlupie TmipaBa, 0053aHHOCTH, JCHCTBHS PAOOTHUKOB, B TPYAOBBIC
00s13aHHOCTH KOTOPBIX BXOAUT 0OpabOTKa MEPCOHAIBHBIX JaHHbIX PaboTHUKa,
OTIPEEISIIOTCS TPYAOBBIMH JIOTOBOPAMH U TIOJHDKHOCTHBIMU WHCTPYKITUSMU.

2.6.Bce cBemenuss o0 Tmepemade TEPCOHANBHBIX JaHHBIX PaboTHUKa
peructpupyrotcs B JKypHalie ydyeTa nepeayu nepcoHalbHbIX TaHHBIX PAOOTHUKOB
0o0pa3oBaTEIBLHOIO  YUPEXKACHUS B  IEIAX  KOHTPOJISL  MPAaBOMEPHOCTHU
WCITOJIB30BaHUS JaHHOW WH(OpMAITUY JTUIIAMH, €€ TIOTyYHNBIITAMH.

2.7.3aBenyromias 00pa30BATENBHOTO YUPESKICHUS O0S3aH TIPEIOCTaBIATH
MEPCOHANIbHYI0 HH(GOPMAIIMIO B COOTBETCTBYIOIIEE TEPPUTOPHAILHOE YIIPABICHUE
[Tencuonnoro ¢onaa Poccuiickoit denepanuu 1o dopme, B MOPSAJIKE U 00BEME,
YCTaHOBJIEHHOM 3aKOHOAaTebcTBOM Poccuiickon denepaunu.

2.8. PoACTBEHHUKH M WICHbI ceMbH PabOTHHMKA HE MMEIOT MpaBa JOCTyna K

€ro MEePCOHANILHBIM JTAHHBIM.

3. O6s13aHHOCTH PA0OTHUKOB, MMEKOIIHUX JOCTYI K MEPCOHAJIbHBIM
JaHHbIM PadoTHHMKA, 10 UX XPAHEHUIO U 3aLIUTeE.

3.1. PaGoTHuKH, UMEIOIINE TOCTYI K IEPCOHAILHBIM JaHHBIM PaboTHMKa,
00s13aHbI:

3.1.1.He cooOmaTh EepCOHAIbHBIC TaHHBIE PaboTHMKA TpeThell cToOpoHE O€3
€ro MHCBMEHHOTO COIJIacHsl, KpOME ClIy4aeB, KOrJa B COOTBETCTBUU C
(denepabHBIMU 3aKOHAMH TAKOT'O COTJIacHs He TpedyeTcs;

3.1.2.ucnonp30BaTh EpPCOHANBHBIE JaHHBIE PaO0oTHHKA, TTOTyYeHHBIE TOIBKO
OT HETO JIMYHO WJIU C €r0 MUChbMEHHOTO COTJIacus;

3.1.3.00ecrieunTh  3amUTy TMEPCOHANBHBIX  JaHHBIX PaboTHuUKAa  OT
HEMPaBOMEPHOTO0 HX HCIOJIb30BAHUS WM YTPaThl, B TOPSAKE, YCTAaHOBIECHHOM
3aKOHOAaTeILCTBOM Poccuiickon denepanuuy;

3.1.4. o3nakomuTh PaboTHMKa W ero mnpeacTaBUTENEH C HACTOSIIUM
[TomoskeHrneM U MX MpaBaMu U 00S3aHHOCTSIMH B 00JIACTH 3AIIUTHI TIEPCOHATBHBIX
JAHHBIX, TI0JT POCIIHCH;

3.1.5. cobmomate TpeboBaHHE  KOH(MDUIECHUHUATBLHOCTH  MEPCOHATBHBIX
aHHBIX PaboOTHHKA;

3.1.6. ucknoyaTh WIM HMCHOPABIATH MO NHUCbMEHHOMY TpPEOOBAHUIO
PaboTHHKa HEOCTOBEPHBIE MM HEMOJIHbIE NEpCOHAIbHbIE NaHHble PaboTHHKa, a
Tak)Ke JJaHHbIe, 00pa0OTaHHBIC C HAPYIIIEHUEM TPEOOBAHMI 3aKOHOIATEILCTBA;

3.1.7.orpaHnuuBaTh TEpPCOHAIBbHBIE JaHHbIe PaOoTHWKAa Tmpu Tnepenaye
npencraBuTento PaboTHuka TobKO ToM MH(MOpMaIuel, KoTopas HeoOXoauma st
BBITIOJIHEHUS YKa3aHHBIM MPEICTABUTENIEM CBOUX IMOJTHOMOYHIA;



3.1.8.1e 3anpammuBaTh UHOOPMALIMIO O COCTOSHUU 370pOBbs PaboTHHKa, 3a
UCKJIIOYCHHEM TEX CBEJIEHUH, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTHU
BBINIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIIMH;

3.1.9. o6ecnieunth PaboTHUKY CBOOOMHBINM JOCTYI K CBOMM IE€PCOHATLHBIM
JAHHBIM, BKJIIOYas MpaBO Ha MOJy4YEHUE KOMHUM 000 3ammcu, cojepkaien
NepCcoHalibHbIE IaHHbIe PaboTHHKA;

3.1.10. mpenoctaButh 1o TpeboBaHuio PaboTHHMKA MOIHYIO MHGOPMAIUIO O
€ro MEPCOHANBHBIX JAHHBIX U 00pa0O0TKE 3TUX JaHHBIX.

3.2. Jluma, uMeromue AOCTYN K MEPCOHANBHBIM JaHHBIM PaboTHuKa, He
BIIpaBe:

3.2.1. mony4yath u oOpabaThIBaTh MEpCOHaNIbHBIC JaHHBbIE PaboTHHKA O ero
MOJUTHYECKHX, PETTUTHO3HBIX U UHBIX YOCKICHUSIX, HNHTUMHOM U3HHU, YJICHCTBE B
OOIIECTBEHHBIX 00BEAMHEHUSIX WIH TPO(COIO3HOM NEeATEIbHOCTH;

3.2.2. IpeIOCTaBIATh MEPCOHANbHBIE JaHHBbIC PaOOoTHWKAa B KOMMEpPYECKUX
nensx 0e3 nucbMeHHoro cornacusi PabotHuka.

3.3. Ilpu mnpuHATHM pEIICHUH, 3aTparuBaloOIUX UHTEpechl PaboTHuKa,
aIMUHUCTpPALIMM  3alpEIIaeTCs OCHOBBIBATbCS HA TMEPCOHAIBHBIX  JIAHHBIX
PaboTHHKa, MOTYYEHHBIX UCKIIOYUTENIBHO B pe3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH WK AJIEKTPOHHOTO MOJTYYCHHUSI.

4. IIpaBa u o0si3anHOCTH PaGoTHHMKA

4.1. B uensix obecneyeHus 3alIUThl IEPCOHAIBHBIX JAHHBIX, XPAHALIUXCS Y
pabotonarens, PaboTHUK UMeeT MpaBo Ha:

4.1.1. omnpeneneHue CBOMX MpEACTAaBUTENEHd  JJIA  3allUThl  CBOMX
MIEPCOHAIBHBIX JaHHBIX;

4.1.2. TpeboBaHne 00 UCKIIOYCHUH WM HWCIOPABICHUH HEBEPHBIX WIH
HEINOJHBIX TMEPCOHAJBHBIX JAHHBIX, a TaKkKe JaHHbIX, OOpaOOTaHHBIX C
HapymieHueM TtpeboBanuit TpynoBoro Komekca Poccuiickoit ®denepanuu uiu
uHoro (enepaibHoro 3akoHa. [Ipu oTkaze ajAMHUHUCTpALMM HCKIIOYHUTH WIN
UCIPAaBUTh MEPCOHANIbHBIE TaHHbIE PaOOTHUKA MOCIETHUI UMEET IPAaBO 3asIBUTH B
NUCHbMEHHOU (hopMe aJIMUHUCTPALIUUA O CBOEM HECOTJACHHM C COOTBETCTBYIOIIHUM
o0ocHOBaHMEM Takoro Hecorjacus. IlepcoHanbHble JaHHBIE OLIEHOYHOTO
xapaktepa PaGoTHHK MMeeT MpaBO JOMOJHUTH 3asBICHHUEM, BBIPAKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3PEHMUS;

4.1.3. TpeboBaHHe 00 H3BELICHUU AJIMUHHUCTPALMEH BCEX JHI], KOTOPHIM
paHee ObUIM COOOIIEHBI HEBEPHBIC WJIM HEMOJHbIC TEPCOHAJIbHBIC JIaHHbBIC
PabotHuka, 000 Bcex MPOU3BEACHHBIX B HUX HCKIIOYCHUSAX, UCIPABICHUIX WIH
JIOTIOTHEHUSAX

4.1.4. oOxamoBanue B CyJ JIOObIX HEMPAaBOMEPHBIX JEHCTBUN WM
0e37eiCTBUS aAMUHUCTPAIMK TP 00pabOTKE W 3alUTE MEPCOHATBHBIX JTaHHBIX
PaGoTHuka;

4.1.5. Bo3MeneHue yOBITKOB U (MJIM) KOMIICHCAIIMIO MOPAJIBHOIO Bpela B
Cy1eOHOM MOpSIJIKE.

4.2. PaboTHHK 00s13aH cOOOIIATh aAMUHUCTPAIIMHA CBEJICHUS, KOTOPHIE MOTYT
MOBJIUATh HA TPUHAMAEMble B OTHOIIEHHUH HETO PEIICHHS, KacalolIuecs €ro
TPYAOBOU IESITEIBHOCTH.

5. XpaHeHue nepcoHANbHBIX JaHHbIX Pa0oTHUKA

JlokyMeHThl, mnoctynuBuie oT PaboTHuka, cBeaenus o PaboTHuke,
NOCTYNHUBIIME OT TPEThbUX JIMI C NUCBMEHHOro corjacusi PabOoTHuKka, HHas
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uHpOopMaIus, KOTopasi KacaeTcs TPYJIOBOM JeaTenbHOCTH PaboTHHKA, XpaHSTCS B
ceiihe Ha OYMaKHBIX HOCUTENSX (TpydoBas KHIDKKA, JIMYHAS KAPTOYKA, JTHYHOE
JIeNI0) W Ha DJIEKTPOHHBIX HOCHUTENSX C OrPaHUYEHHBIM JOCTyNoM. JInuHbIe
KapTOYKHA YBOJICHHBIX paOOTHUKOB XpaHITCS B apxXuBe 00Opa30BaTEIbHOTO
yupexaeHuss B andaBuTHOM mopsake B TeueHue 75 ner (ctT.339 «llepeuns
TUTIOBBIX  YIPABICHYCCKUX JIOKYMEHTOB, OOpa3yIOImUXCs B JEATCIbHOCTH
OpraHM3aIfid, ¢ YKa3aHUEM CPOKOB XPaHECHUS», YTBEPKIACHHOTO PykoBoaurTeisem
denepanbHON apXuUBHOM ity k061 Poccuu 6 okTs16ps 2000 r.).

6. OTBEeTCTBEHHOCTD AIMUHUCTPAIUA H €€ COTPYAHUKOB

6.1. 3ammra mnpaB PaOoTHHKA, YCTaHOBJIEHHBIX 3aKOHOJATEIIHCTBOM
Poccniickon ®@enepanuu u HactosmuM llonokeHnem, OCymiecTBIseTCS CyJIOM B
LEIAX IPECEUCHHs] HENPAaBOMEPHOTO WCIIOJIb30BaHUS IIEPCOHAIBHBIX JaHHBIX
PabGoTHuKa, BOCCTAaHOBJICHUS! HAPYIICHHBIX MPaB U BO3MEIICHUS NMPUYMHEHHOTO
ymep0a, B TOM 4HCIIe MOPAJIBHOTO Bpea.

6.2. Jlunma, BMHOBHBIE B HApYIICHHMH HOPM, PETYIUPYIOIIUX TMOIyUYCHHE,
0o0pa0OTKy M 3alllUTy IEPCOHAJBHBIX JAHHBIX paOOTHHKA, NPUBIEKAIOTCA K
JUCLUIUIMHAPHOW U MAaTEpPUAJIbHOM OTBETCTBEHHOCTH, 4 TAKXKE IIPUBIICKAIOTCH K
I'PAKIAHCKO-IIPABOBOM, AJAMUHUCTPATUBHOM M YIOJIOBHOW OTBETCTBEHHOCTH B
HOpSJKE, YCTAHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMH.



